MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into on 6/26/2025, at Eaton, CO,
between the representative of the U.S. Postal Service, and the designated agent
of the union signatory to the National Agreement, National Association of Letter
Carriers, Branch 324 pursuant to the Local Implementation on the Provision of
the 2023-2026 National Agreement. This Memorandum of Understanding
constitutes the entire agreement on the matters relating to the local conditions of
employment.

This Local Memorandum of Understanding shall be in full force and effect until
midnight May 22", 20268, unless extended by agreement between the parties at
the National level. The terms of this Memorandum of Understanding are subject
to the grievance procedure as contained in the National Agreement.
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Richard Byrne, President Brian Walker, Postmaster
NALC Branch 324 USPS, Eaton, CO
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ARTICLE 8

WASH-UP PERIODS
When an employee is assigned to perform dirty work or work with toxic materials, the

employee will be allowed reasonable wash up time in accordance with Article 8.9 of the 2023-
2026 National Agreement.

ESTABLISHMENT OF REGULAR WORK WEEK

Five days a week with fixed days off until Eaton attains to (5) five regular routes at which time
rotating days will be assigned.

OVERTIME DESIRED LIST

The overtime desired list for Full-time Regular Letter Carriers will be administered by one list
for the Eaton Installation.

ARTICLE 10
CURTAILMENT OF OPERATIONS

Letter carriers shall not be required to attempt delivery during periods of inclement weather of
such severity that civil authorities (e.g., city mayors, state highway police authorities, state
highway administrative authorities, etc.) consider road travel hazardous and have advised the
public (by radio, television, or other media) not to travel public streets or highways.

Management will make every reasonable effort to notify the union president or designee of this
decision and will seek input on its implementation when possible.

Management will notify the employees at the earliest possible time of curtailment or
termination of Postal Operations. Available public media such as TV and radio will make such
notifications.

Local management will be responsible for the recall of carriers on the street should this
become necessary.

If curtailment of operations has been issued at the Post Office and conditions are worsening or
deteriorating, carrier’s safety should be a priority to the extent of getting them home safely.
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LEAVE

. Employees may request two selections during the choice vacation period in units of five
(5) or ten (10) days. The total leave approved cannot exceed the number of days
authorized in Article 10 as appropriate. Each employee will be afforded the opportunity
to bid in round one first before any employees can bid route two.

Each employee must see to it that they have enough annual leave in their balance at
the time their choice period has arrived in order to qualify for the leave. Employees who
do not have enough annual leave in their leave balance will forfeit their bid annual.

. Annual leave will begin on Monday and end on Saturday which shall be considered the
basic work week.

. Prime time is the first full week of April through the last full week of September.

. An employee who is called for jury duty during the employee’s scheduled choice
vacation period or who attend a National, State, or Regional Convention (Assembly)
during the choice vacation period is eligible for another available period provided this
does not deprive any other employee of first choice for scheduled vacation. The leave
for National & State conventions, along with National, State and Regional assemblies
and trainings shall be reserved and blocked off to insure the delegates may be granted
leave in accordance with Article 24, Section 2.B of the 2023-2026 National Agreement.

. The maximum number of employees allowed off during the choice vacation period will
be one (1). This will include on annual leave or on leave to attend union conventions or
trainings.

. Requests for choice vacation periods will be submitted using duplicate PS Form 3971s.
If approved, a copy of the PS Form 3971 will be returned to the employee.

. A notice shall be posted not later than December 15! notifying the employees of the
beginning of the new year.

. Requests for incidental annual leave will be submitted on duplicate PS Form 3971s

no earlier than 30 days in advance and no later than the Tuesday prior to the service
week in which the annual leave is desired. Approval or denial of the request for annual
leave will be given within 48 hours of receipt by management.

NALC A’& USPS%/



ARTICLE 11
HOLIDAY WORK
This order will be used for holiday scheduling. This pecking order shall be used for designated
holidays as well as actual holiday schedules.
1) All full-time regular, full-time flexible, part-time regular employees who possess the
necessary skills and have volunteered to work on their holiday or their designated holiday—by
seniority.

2) CCA’s (City Carrier Assistants) with the necessary skills, to the extent possible.

3) All full-time regular, full-time flexible, part-time regular employees who possess the
necessary skills and have volunteered to work on their non-scheduled day—by seniority.

4) Part-time flexible who possess the necessary skills, to the extent possible.

o) Full-time regular, full-time flexible, part-time flexible and part-time regular employees who
possess the necessary skills and have not volunteered on what would otherwise be their
holiday or designated holiday—Dby inverse seniority.

6) Full-time regular, full-time flexible, part-time flexible and part-time regular employees who

possess the necessary skills and have not volunteered on what would otherwise be their non-
scheduled day—by inverse seniority.

ARTICLE 12
REASSIGNMENT OF EMPLOYEES

For purposes of applying Article 12 of the National Agreement, the entire Eaton Installation
shall be considered a section.

ARTICLE 13
ASSIGNMENT OF ILL OR INJURED EMPLOYEES
A. Light Duty
1. Light duty assignments will be dealt with on a case-by-case basis depending upon
the availability of work and the limitations of the employee. Management will abide by Article

13 of the National Agreement. Such assignments will not result in increase costs to the Postal
Service.
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B. Suggested Light Duties:

1. Office Work: labeling cases, assisting supervision in handling inquiries, paperwork,
assisting civil service work, assist with inquiries at windows. Field Work: serving auxiliary
mounted routes, assisting postal representatives in contacting customers, training new
employees in learning routes, making evening collections.

C. Limited Duty
This item is to be administered in accordance with Article 13 of the 2023-2026 National
Agreement.
ARTICLE 14
SAFETY AND HEALTH

A. Safety and Healthful Conditions.

1. The workroom and washroom areas will be lighted, ventilated, and heated, in the best
manner possible, consistent with the source of heat, ventilation, and light available.
Drinking receptacles will be kept clean, and washrooms will be kept in good repair in a
clean, dry and sanitary condition.

2. Candle power should be no less than that which is considered appropriate under M.S.C.
Safety Office instructions. Light meter tests shall be permitted upon request, and at
such times as an employee feels his/her assignment station is not properly lighted.

3. Employees shall not smoke, use any type of vaping device, and/or use any smokeless
tobacco products in any postal vehicle.

ARTICLE 17
REPRESENTATION

A Labor Management meeting will be scheduled when requested by management or the
President of Branch #324. Meetings shall try to be limited to the maximum of one (1) hour.
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ARTICLE 20
PARKING
Parking shall be on a “first come first served” basis only after there is sufficient parking for
postal vehicles.
ARTICLE 41
POSTING
Section 1

A. Route Bidding
1. Carriers desiring to apply for a posted route shall make their application as

follows:

Step 1 - online with the bidding process
(If Step 1 doesn’t work — proceed to Step 2)

Step 2 - calling the toll-free phone number to Human Resources provided by
the supervisor in charge of the unit using the Interactive Voice
Recognition System
(If Step 2 doesn’t work — proceed to Step 3)

Step 3 - in writing locally (bid form) and shall also show evidence that the

above items didn’t allow the carrier to place their bid. The carrier
will round date the bid card and a supervisor will initial the bid card
that it was received. If a steward is available, the steward will also
initial the bid card.

When a vacancy occurs, the job will not be posted without discussion with the steward
of the carrier craft in each office. The length of posting a bid shall be seven (7) days.

2. Regular work week for carriers will be on a rotating non-scheduled day
schedule.

B. Spirit and Intent
1. In all assignments and matters concerning rights of employees,
the spirit and intent of seniority shall prevail.

C. Posting
1. No route will be posted for bid due to a change in starting time

except when there is a change of one hour or more
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Opting on Temporary Vacancies.

Article 41.2.B.3, 41.2.B.4 and 41.2.B.5 provide a special procedure for exercising
seniority in filling temporary vacancies in full-time duty assignments. This procedure,
called “opting,” allows carriers to “hold down” vacant duty assignments of regular
carriers who are on leave or otherwise unavailable to work for five or more days.

Eligibility for opting.

Full-time reserve letter carriers, full-time flexible schedule letter carriers, unassigned full-
time carriers, part-time flexible carriers & city carrier assistants may all opt for hold-
down assignments.

Full-time reserve letter carriers, full-time flexible schedule letter carriers, unassigned full-
time carriers, part-time flexible carriers & city carrier assistants must have their opting
requests submitted to management no later than 10 am every Tuesday to be
considered for an opt if he/she isn’t currently on an opt that will carryover into the dates

of the new opt.

ARTICLE 41

LETTER CARRIER CRAFT
SECTION 3
MISCELLANEOUS PROVISIONS
PARAGRAPH “O”

When a letter carrier route or full-time duty assignment, other than the letter carrier
route(s) or full-time duty assignment(s) of the junior employee(s), is abolished at the
Greeley Installation as a result of, but not limited to, route adjustments, highway,
housing projects, all routes and full-time duty assignments at that unit held by letter
carriers who are junior to the carrier(s) whose route(s) or full-time duty assignment(s)

was abolished shall be posted for bid in accordance with the posting procedures in this
Article.
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